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URJ DISTRICT Central New Jersey VAT oS July 1, 2020
POSITION TITLE  Religious School Director FULLor PART- i time

TIME

(D pirector of Lifelong Jewish Learning (DoLJL) or Director of Lifelong Learning (DoLL)—Responsible for oversight
of virtually all education in the congregation; supervises all education and educational administration personnel
When a congregation seeks to hire a DoLJL or DolLL, it should consider how the position will be
appropriately supported with additional educational and administrative staff, all of whom would
be supervised by the DoJLL or DoLL
Q Director of Congregational Learning (DoCE)—Serves in an oversight capacity of the congregational school and

has other congregational education responsibilities (which may or may not include supervision in the areals] of
youth programming, adult education, early childhood, and / or other areas of education)

When a congregation seeks to hire a DoCE, it should consider how the position will be
appropriately supported with additional educational and administrative staff, such as an
Assistant Director of Congregational Education, all of whom would be supervised by the DoCE.

X Religious School Director (RSD)—Primary responsibility is direction of the religious school
Q Assistant Religious School Director—May be hired to provide additional educational support to the

Religious School Director

A school Administrator—Primarily responsible for administration of the school and perhaps some educational
responsibilities



https://www.edisontemple.org/

PLEASE INCLUDE A JOB DESCRIPTION WITH THIS APPLICATION

Administrative management functions:

1. The Religious School Director is responsible for writing curriculum that is in accordance with the
teachings of Reform Judaism with the guidance and supervision of the Rabbi. The Religious School
Director is further responsible for revising the curriculum and implementing it over the course of the
school year. The curriculum should be presented to the Religious School Committee and the Board of
Directors on an annual basis. A summary of each grade’s curriculum should be available to all parents.
The summary should include the goals set for each grade as well as service attendance requirements.

2. The Religious School Director must present at three meeting of the Board of Directors in person:

° At the meeting prior to the beginning of the school year the Religious School Director shall
present an overview of the curriculum including books and supplemental materials to be used.
Teacher assignments should also be detailed along with resumes for any new teachers/tutorial
staff.

. At a meeting around mid-year, another presentation should include progress reports and
proficiency by grade. An update on day to day operations of the school. Updates on B'nei Mitzvah
projects. This should also include results of the mid-year parent and student satisfaction surveys.

° The year end presentation should include results of the year end parent and teacher surveys;
teacher performance and retention; school wide attendance reports and long-range planning for
the upcoming school year.

Monthly written reports will also be provided to both the Religious School Committee and the Board of
Directors. The Religious School Director will also deliver reports at the Congregation Meetings in the
Fall and Spring.

3. The Religious School Director will participate as a member of the Religious School Committee and as
such should discuss curriculum guidelines, help develop guidelines for hiring/evaluation of teachers
and help develop policies of the religious school. The Religious School Director shall also assist with
planning special events and fundraisers (e.g. Purim Carnival).

4. The Religious School Director will plan and organize Family Education programs and trips throughout
the year in conjunction with the Rabbi.

5. The annual Religious School budget will be prepared by the Religious School Director with input from
the Rabbi. The budget must be presented to the Religious School Committee for input, followed by the
Finance Committee, the Budget Committee and finally to the Board of Directors. Budget results will be
discussed with the Finance Committee on a quarterly basis.

6. The Religious School Director will attend the temple’s annual calendar meeting to plan the school
calendar. The calendar will be circulated to all teachers upon hiring. The calendar shall be made
available to the Temple Administrator to be posted on the website. Facility needs will also be
communicated to the Temple Administrator in a timely manner.

7. The Religious School Director will maintain a current membership with the Association of Reform
Jewish Educators (ARJE). The Religious School Director must attend one workshop that can be shared
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with the teaching staff as part of teacher development. The Religious School Director is also
encouraged to attend ARJE events and should advise the Rabbi and lay leadership to facilitate
attendance. The Religious School Director should also seek out any webinars and workshops that may
be valuable to the Religious School’s curriculum and goals.

8. The Religious School Director must observe all teachers at least once each school year. The Religious
School Director must meet with each teacher to discuss and evaluate the observation class as well as
overall performance. Concrete goals for improvement should be discussed. A formal, written report
of the evaluation should be kept in each teacher’s personnel file. These files should be retained
throughout the teacher’s employment at Temple Emanu-El and for three years following the end of the
teacher’s employment.

9. The Religious School Director will have regular faculty meetings at regular intervals and additionally as
deemed necessary.

10. The Religious School Director will submit monthly articles to the temple newsletter, Kolaynu.

11. Fire drills must conducted on a regular basis. All fire laws must be fully complied with. Additionally all
security guidelines as set forth by Temple Emanu-El must be adhered to.

Day to Day Responsibilities:

1. The Religious School Director must be present at every session of the Religious School. The Rabbi
should be notified when it is necessary for the Religious School Director to be absent. The Religious
School Director shall remain until all students have left the building. During all sessions unless the
Religious School Director is teaching, the Religious School Director should be available to greet
students and to meet with parents and teachers as necessary.

2. The Religious School Director will oversee the classrooms and bulletins boards in the religious school
building and any other space where regular instruction is held.

3. Timely communications with parents and appropriate committees. .



I. DEMOGRAPHICS

TOTAL NUMBER OF # OF FAMILIES WITH TOTAL # OF STUDENTS IN AVERAGE # OF
FAMILY UNITS CHILDREN IN THE THE RELIGIOUS SCHOOL ANNUAL B’NAI
RELIGIOUS SCHOOL MITZVAH
THIS YEAR 201 45 60 12
FIVE YEARS AGO 210 60 91 11

FUTURE DEMOGRAPHIC PROJECTIONS ARE There are a lot of young families moving to Metuchen so we anticipate growth

NUMBER OF STUDENTS ENROLLED BY GRADE

PreK K 1 2 3 4 5 6 7 8 9 10 11 12
1 3 1 7 7 6 7 11 3 4 3 2 5
OTHER (specify):
DAY CARE N/A PARENTS’ DAY OUT N/A EARLY CHILDHOOD N/A
OTHER (specify):
HEBREW BEGINS IN GRADE K AND CONTINUES THROUGH GRADE 12 CONFIRMATION BEGINS IN GRADE 10
ADULT PROGRAMMING vyes JEWISH PARENTING PROGRAMMING  minimal

CAMPS (URJ REGIONAL AND CONGREGATIONAL)  Camp Harlam (URJ) and NJ Y camps

II. DAYS AND TIMES OF CLASSES

RELIGIOUS SCHOOL HEBREW SCHOOL CONFIRMATION POST-CONFIRMATION
K-3rd Tues 4:10-6pm, 4-6'" Mon | We have Hebrew and | Tues 7-8:30pm Tues 7-8:30pm

and Wed 4:10-6pm, 7-9*" Tues | Religious studies on the

7-8:30pm same days

WEEKDAY EARLY CHILDHOOD DAY CARE PARENTING/FAMILY PROGRAMMMING PARENTS’ DAY OUT
N/A N/A Saturday/Sunday N/A

CAMP(CONGREGATION ONLY)  N/A

OTHER (specify)

III. PROFESSIONAL STAFF

Even if they will not be associated with the congregation next year, please list the names of all current professional staff
members. Indicate if their position is full-time or part-time and their years of service with the congregation. Additional lines are
provided for other staff positions, if applicable.

NAME FULL or PART-TIME YEARS SERVED
SENIOR RABBI Rebecca Gutterman Full 1
ASSOCIATE RABBI
ASSISTANT RABBI
CANTOR Sharon Kohn Part-time, Interim 2
EDUCATOR Jill Santoni Part-time 15
ASSISTANT EDUCATOR
ADMINISTRATOR Dana Shectman Part-time 1
PROGRAM DIRECTOR
YOUTH WORKER Ashley Jones Part-time 1
EARLY CHILDHOOD EDUCATOR




Does the professional staff undergo a regular performance review process ? How often ?
Please include a description of this process, especially as it applies to the educator.

A self-evaluation of the Religious School Director should be performed at the conclusion of the school year and
should include statements of what has been accomplished during that year, as well as a statement of goals for
the upcoming school year. This should be followed up with a formal evaluation by the Rabbi. Written copies of
the formal evaluation and the self-evaluation should be shared with senior lay leadership.



SECRETARIES/ADMINISTRATIVE ASSISTANTS FULL or PART-TIME YEARS SERVED
TO EDUCATOR(S)
TO RABBI(S)
TO CANTOR(S)
TO ADMINSTRATOR Ellen Hochman Part-time 9
NUMBER OF TEACHERS SPECIALISTS

COORDINATORS / DEPARTMENT HEADS ART

PRIMARY 1(K-2nd) | COMPUTER

INTERMEDIATE 3 (3-6%) DANCE

UPPER 2 (same DRAMA

teachers as
primary)

BAR / BAT MITZVAH 1 HEBREW Same teachers do
religious studies
and Hebrew.

HIGH SCHOOL / POST B’NAI MITZVAH 1 LEARNING CENTER 1

ARE THERE ANY FULL-TIME TEACHERS ? No LIBRARIAN

CUSTODIAL STAFF (specify full or part-time) Alex Mallard Part-time

IV.  FACILITIES

SANCTUARY 1 NUMBER OF CLASSROOMS 6

CHAPEL ART ROOM

LIBRARY 1 MUSIC ROOM

SOCIAL HALL / AUDITORIUM 1 YOUTH LOUNGE 1

SANCTUARY / SOCIAL HALL COMBINATION TEACHER RESOURCE CENTER
EDUCATOR’S OFFICE 1

COMPUTER ROOM
STUDENT LEARNING CENTER

OTHER (SPECIFY) Medium sized multipurpose room (Mo’Adon)

IS THE EARLY CHILDHOOD FACILITY SHARED WITH RELIGIOUS SCHOOL?  N/A

|| AGE of BUILDINGS: SANCTUARY 59 SCHOOL 59  OFFICEAREA 59 ||

If there is a satellite facility, please describe it. Include size, distance from main facility, age, days/hours spent on that site, etc.
The school building with the Religious School Director’s office, classrooms, and bathrooms is about 20 feet away from
the main building that has the sanctuary, social hall, youth lounge, office, kitchen and library.

V. CONGREGATIONAL IDENTITY

The Congregation / Institution was founded in 1961 and became a member of the URJ (UAHC) in  ??

The Shabbat prayer book used is  Mishkan Tefillah




The High Holy Day machzor used is  Mishkan Hanefesh and Mishkan Hanefesh for Youth

Has the Religious School received ARJE Accreditation ? No If yes, in what year ?




What are the three primary goals of your congregation/institution?

1.
2.

To create meaningful worship and education for all congregants, from tots to seniors.

To be involved in social action efforts within our Temple community as well as the larger community, including
interfaith programs.

To provide a sense of Jewish community and positive social experiences for our congregants.

What are the congregation’s/institution’s strengths?

1.
2.

7.
8.

We are a Temple family that embraces everyone from infancy throughout their life cycle.

The educational opportunities we offer, including many multicultural, multiracial, special education, Tot
Shabbat, Lifelong Learning and Family Education programming.

Commitment to learning with people who have a deep interest in Judaism and Israel.

Our love of music! Congregants appreciate a wide diversity of musical styles and are always open to learning
and singing new melodies.

The quality and variety of our worship experiences.

Our social action work, which includes our environmental certification, donations to our monthly tzedakah
projects, our community food pantry and promoting awareness of the wider issues that affect us and the range
of Jewish responses to them.

Our Caring Community which supports people who are ill, in mourning, or facing crisis.

Our congregation’s diversity, which includes many cultures, races, LGBQT and interfaith congregants.

What are the strengths of your educational program?

1.

Our students are very well prepared for the B’nai Mitzvahs and are proud of their accomplishments since we
tailor their expectations to their style of learning.

We have a reasonably good retention rate post B'nai Mitzvah and our confirmation classes go every three years
to Eastern Europe which is a life-altering experience for them.

Our students feel very comfortable in our temple and therefore typically have a positive association with
religious school and services.

What three qualities in your Educator are most important to the congregation/institution?

1.
2.
3.

Ability to form a real connection to the parents and students and to integrate with our community.
Creativity in designing curriculum and Family Education programming.
Organization and reliability with an ability to work collaboratively with our clergy, lay leaders, and staff.

The three most important priorities of the congregation/institution’s Educator should be:

1.

To continue to strengthen our curriculum to impart knowledge of Jewish history and tradition, Hebrew language
skills, an understanding and the application of Jewish ethics, values and social justice, as well as an interest in
Jewish current affairs in Israel and worldwide.

To develop a positive identification and commitment to Judaism within our children.

To create a feeling of community and develop relationships among our students and their parents though Family
Education program.

The single most important thing an Educator needs to know about the congregation/institution is:

We are a haimish, family oriented small congregation that functions as a large one. We strive to offer a variety of
programs that are of interest to our diverse temple population. There is a strong commitment among the membership
to Jewish learning. This includes adult education as well as education for our youth. In addition, both our rabbi and
cantor are actively involved in our local community.

The three most important issues facing the congregation/institution in the next five years will be:

We strive to view weaknesses as opportunities to improve ourselves. With that in mind our challenges are:

1.

Developing new leadership and volunteers with sensitivity to the time constraints on young families and the
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diverse demographics of our community.
2. Attracting new young families and retaining post B’nai mitzvah families.
3. Creating marketing and fundraising opportunities.

VI. INCUMBENT EDUCATOR

Has the current educator been informed that the congregation / institution is in placement ?  Yes

On what date will the current educator relinquish his/her position ? June 30, 2020

VII. COMMUNITY ATTRACTIONS

General population of location 117,450 Total Jewish population ~1,500

JEWISH INSTITUTIONS IN AREA There are 3 other Reform congregations in nearby towns -- Anshe Emeth (New
Brunswick) Temple Shalom (Scotch Plains) Temple Emanu-El (Westfield). There
are 2 conservative synagogues in nearby towns - Neve Shalom (Metuchen) Beth
El (Edison). Over a dozen orthodox synaogogues in South Edison and Highland

Park
JCC JCC of Middlesex County
Federation Jewish Federation in The Heart of New Jersey
Jewish Family Service Jewish Family Services of Middlesex County and Central New Jersey

Central Jewish Education Agency

Jewish Day School (which grades) ? Golda Och — conservative school in West Orange

Metuchen-Edison Interfaith Clergy Association. Hatikvah International Academy Charter School in East
Other  Brunswick

Majority of members’ children Public
attend public school, private school,
or Jewish day school ?

Colleges, universities Rutgers University (strong connection to Hillel), Princeton University, Kean University,

and music Fairleigh Dickinson University, Ramapo University, The College of NJ, Monmouth University,
conservatories in the Seton Hall University, Rowan University, Stevens Institute of Tech, NJ Institute of Tech,

area include Middlesex County College, Montclair University, Westminster Choir College

Our location is one of our biggest strengths. We are close to NY and Philadelphia and are
in a culturally rich suburban setting. The local towns have a strong sense of community
with engaged citizens, good school districts and a broad range of programs and activities
for children and their families. We have access to a variety of local cultural activities and
What cult.u'ral theaters. We are 40 minutes from NYC on the Northeast Corridor train line. Accessible to
:5;?;;';':'(2:3& highways for travel to NY and Philadelphia. We are located in the largest South Asian
symphony, op'era’ community in the United States with foods from the entire region available. The diversity
museum, theatre, in our community allows access to every kind of ethnic cuisine. We have a beautiful
sports, etc.) ? greenway for running, walking and biking. We enjoy many local parks, including Roosevelt
Park, which holds Plays in the Park each Summer. There are art museums in New
Brunswick, Princeton and Montclair. One can easily head into New York or Philadelphia as
well. Amtrak train stop to Boston and Washington DC is 3 minutes from temple.




VIII. REMUNERATION

INDICATE EITHER A SPECIFIC FIGURE OR A SPECIFIC RANGE. The “Proposed Salary” section should read,

for example, “$60,000-$70,000” or “the minimum salary base is $60,000” or “the maximum salary is $80,000.” PLEASE DO
NOT WRITE “negotiable”, or “open,” or “not yet determined” with no numbers included. Without this information, your
position will not be included in the ARJE’s placement listings. It is also highly recommended that you NOT list

remuneration as a “package.”

PROPOSED SALARY or SALARY RANGE

$30,000 — 33,000

Percentage of pension (RPB) in addition to salary (15% recommended) 15%

Length of original contract (two years recommended) 2 years
STANDARD BENEFITS FOR THE EDUCATOR, IN ADDITION TO SALARY
Medical-Hospitalization N/A Moving Allowance X Books & Periodicals ZZTOW Sabbatical N/A
C tional
Major Medical Insurance  N/A  Professional Dues see ongrega |f)na X Cell Phone N/A
below Membership
Dental Insurance N/A ARJE Conference :)eeTOW Religious School Tuition X Laptop Computer X
L T Disabilit
ong 1erm Disabiiity N/A  URJ Biennial °¢ " Early Childhood Tuition N/A Israel Trips X
Insurance below
Regional URJ see
Gathering below

The Temple shall pay an amount up to five hundred dollars ($500) as needed to defray the
Principal’s expenses for continuing education, including (but not exclusively) membership in

Other (please specify)

organized groups of educators, and attendance at seminars and conventions. In the event the

Principal feels a need to spend more than this amount on Continuing education, she is
encouraged to apply to the Board of Directors of the Temple for more funds.

Social Security is required by Federal Law

Is this position being listed with any other professional placement service ?

Not a placement service but listed on job search site

If “YES” please indicate which one and the title by which it is being listed

Listed on JewishJobs.com as Religious School Director

In making this request to the ARJE PLACEMENT SERVICE, the congregation/institution agrees that it will

orientation or marital status;

In keeping with the high ideals of Reform Judaism, not exclude a candidate from consideration based on age, gender, sexual

B | Keep the ARJE Placement Service informed of ALL interviews and their outcomes;

C | Reimburse all travel and related expenses for an Educator invited for an interview;

Arrange the terms of its contract and/or letter of agreement with its Educator-Designate following the principles of the
document entitled GUIDELINE FOR EDUCATOR CONGREGATIONAL RELATIONSHIPS (“The Blue Book”), as adopted and

D . . .
recommended May 1988 by the Board of Trustees of the Union of American Hebrew Congregations, the Central Conference
of American Rabbis, and the National Association of Temple Educators;

£ On acceptance of the contract and/or letter of intent by both the congregation/institution and the Educator-Designate,

forward a copy of the contract and/or letter of agreement for the files of the Placement Service, ALL files being confidential.

F | NOTIFY THE ARJE PLACEMENT OFFICE OF THE NAME OF THE EDUCATOR-DESIGNATE WHEN THE SEARCH IS FINALIZED.

Name of person completing this form and position in
congregation / institution

Janet Suss, President

Signature
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CHAIRPERSON OF THE EDUCATOR SEARCH COMMITTEE

NAME Lauren Lopez POSITION Religious School Committee Chair

STREET ADDRESS 100 James St

CITY, STATE/PROVINCE, ZIP CODE/POSTAL ZONE  Edison, NJ 08820

TELEPHONE NUMBER 732-539-8792 FAX

E-MAIL laurenglopez56@gmail.com

Resumes of applicants should be sent to the following persons e-mail address(es) (please include more than one e-mail address):

president@edisontemple.org Janet Suss

laurenglopez56@gmail.com Lauren Lopez

IF THE CONGREGATION/INSTITUTION HAS A MISSION STATEMENT,
PLEASE ENCLOSE A COPY

Temple Emanu-El welcomes people of all races. ages, genders, ethnic backgrounds, physical capabilities, sexual
orientations, national origins and marital status. We are a diverse congregation enriched and strengthened by our
differences. We consider ourselves a house for all people, embracing all who enter. We are proud of our leadership on
social issues and our commitment to meaningful worship. We are caring and warm, dedicated to bringing sacredness
into our lives and into the world. By embracing Torah, we create an environment of spirituality, community and tikun

olam.

Official Mission Statement: Temple Emanu-El brings the values of Reform Judaism into our congregants’ lives and the
surrounding communities. We accomplish our mission based on the teachings of Torah, through a framework of core

values and programs.

e Spiritual Living (Shabbat, Festivals, Life Cycle)

e Lifelong Learning (Religious School, Adult Study, Youth Groups, Tot programs, Family Education)

e Community (Caring for those in need, supporting Israel, connecting with the Jewish & Interfaith Communities)

e Making a Difference (Tikkun Olam / Repairing the World, Social Action / Justice, Gemilut Chasadim / Acts of
Lovingkindess)

e Inclusion (Our doors are open to all)
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