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EDUCATOR SEARCH APPLICATION 
 

RETURN ORIGINAL TO: 
(Preferably by E-mail) 

Rabbi Stan Schickler, RJE 
Association of Reform Jewish Educators 

633 Third Avenue  
New York, NY  10017-6778 

      212-452-6510            sschickler@reformeducators.org 
 

CONGREGATION/INSTITUTION Temple Beth Israel DATE OF APPLICATION 2/28/21 

STREET ADDRESS 3033 North Towne Avenue 

CITY, STATE/PROVINCE, ZIP CODE/POSTAL ZONE Pomona, CA 91767 

TELEPHONE NUMBER  (909) 626-1277 FAX  

E-MAIL tbi@tbipomona.org WEBSITE www.tbipomona.org 

URJ DISTRICT  West DATE POSITION IS 
AVAILABLE July 1, 2021 

POSITION TITLE Director of Education FULL or PART-
TIME Full time 

 

X❑ Director of Lifelong Jewish Learning (DoLJL) or Director of Lifelong Learning (DoLL)—Responsible for 
oversight of virtually all education in the congregation; supervises all education and educational administration 
personnel 

When a congregation seeks to hire a DoLJL or DoLL, it should consider how the position will be 
appropriately supported with additional educational and administrative staff, all of whom would 
be supervised by the DoJLL or DoLL 
Please note that this position requires an Early Childhood Site Supervision qualification. 

❑ Director of Congregational Learning (DoCE)—Serves in an oversight capacity of the congregational school and 
has other congregational education responsibilities (which may or may not include supervision in the area[s] of 
youth programming, adult education, early childhood, and / or other areas of education) 

 
When a congregation seeks to hire a DoCE, it should consider how the position will be 
appropriately supported with additional educational and administrative staff, such as an 
Assistant Director of Congregational Education, all of whom would be supervised by the DoCE. 
 

❑ Religious School Director (RSD)—Primary responsibility is direction of the religious school 

 ❑Assistant Religious School Director—May be hired to provide additional educational support to the 
  Religious School Director 
 
❑ School Administrator—Primarily responsible for administration of the school and perhaps some educational 

responsibilities 

mailto:tbi@tbipomona.org
http://www.tbipomona.org/
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PLEASE INCLUDE A JOB DESCRIPTION WITH THIS APPLICATION 
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I. DEMOGRAPHICS 
 TOTAL NUMBER OF 

FAMILY UNITS 
# OF FAMILIES WITH 

CHILDREN IN THE 
RELIGIOUS SCHOOL 

TOTAL # OF STUDENTS IN 
THE RELIGIOUS SCHOOL 

AVERAGE # OF 
ANNUAL B’NAI 

MITZVAH 
THIS YEAR 415 51 77 6 
FIVE YEARS AGO 409 60 (est) 97 (est) 15 
FUTURE DEMOGRAPHIC PROJECTIONS ARE Holding steady 
           
NUMBER OF STUDENTS ENROLLED BY GRADE 

PreK K 1 2 3 4 5 6 7 8 9 10 11 12 
 5 3 8 6 9 6 11 6 5 7 7 2 2 
OTHER (specify):  

 

DAY CARE Covid 5 (Pre-Covid 20) PARENTS’ DAY OUT 0 EARLY CHILDHOOD 
Covid 12 
(PreCovid @40) 

OTHER (specify):  
 
HEBREW BEGINS IN GRADE                       4 AND CONTINUES THROUGH GRADE       7 CONFIRMATION BEGINS IN GRADE 10 
ADULT PROGRAMMING 
l 

Lay led committee offers rich array of 
Jewish/Hebrew, Israel, history, literature, films, etc. 

JEWISH PARENTING PROGRAMMING NA 

CAMPS (URJ REGIONAL AND CONGREGATIONAL)  URJ Camp Newman, Federation Camp Gan (on our campus) 
 
 
II. DAYS AND TIMES OF CLASSES 
RELIGIOUS SCHOOL HEBREW SCHOOL CONFIRMATION POST-CONFIRMATION 
COVIDZOOMSun10:00–11:30am  
Pre COVID Sun 9am - noon 

COVID ZoomWed4:15-5:00 
5:15 – 6:00 pm 

Sunday afternoons with Rabbi 2X a month 
 

Same as Confirmation 

WEEKDAY EARLY CHILDHOOD DAY CARE  PARENTING/FAMILY PROGRAMMMING PARENTS’ DAY OUT 
9am-1pm  Covid 1-4 pm Pre-

Covid7:30-9am; 1-6 pm  
NA NA 

CAMP(CONGREGATION ONLY) NA 
 
OTHER (specify)  
 
 

III. PROFESSIONAL STAFF 
Even if they will not be associated with the congregation next year, please list the names of all current professional staff 
members. Indicate if their position is full-time or part-time and their years of service with the congregation.  Additional lines are 
provided for other staff positions, if applicable. 

 NAME FULL or PART-TIME YEARS SERVED 
SENIOR RABBI Jonathan Kupetz Full time 18 
ASSOCIATE RABBI NA   
ASSISTANT RABBI NA   
CANTOR Paul Buch Full time 17 
EDUCATOR Natalie Horwitz Part time 1 
ASSISTANT EDUCATOR NA   
ADMINISTRATOR Sally Loeb Full time 1 
PROGRAM DIRECTOR NA   
YOUTH WORKER NA   
EARLY CHILDHOOD EDUCATOR Deborah Pruitt Full time 34 
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Does the professional staff undergo a regular performance review process ? Yes 
How often ? Annually Please include a description of this process, especially as it applies to 
the educator. The Vice President, Education and the Rabbi in consultation with Chair, 
Personnel Practices, collaborates with Education Senior Staff to develop and document 
their goals and to review their progress each year and agree upon appropriate goals for the 
following year. 
 



5 
 

 
SECRETARIES/ADMINISTRATIVE ASSISTANTS FULL or PART-TIME YEARS SERVED 

TO EDUCATOR(S) Sarah Cohen Part time 1 
TO RABBI(S) Beth Parker Full time 1 
TO CANTOR(S) Beth Parker Full time 1 
TO ADMINSTRATOR NA   

 
 

NUMBER OF TEACHERS SPECIALISTS 
COORDINATORS / DEPARTMENT HEADS  0 ART 1 
PRIMARY 6 COMPUTER 0 
INTERMEDIATE 4 DANCE 1 
UPPER 2 DRAMA 0 
BAR / BAT MITZVAH 1 HEBREW 2 Cantor; Hebrew 

through Movement 
HIGH SCHOOL / POST B’NAI MITZVAH 2 LEARNING CENTER 0 
ARE THERE ANY FULL-TIME TEACHERS ? Cantor/Rabbi LIBRARIAN Volunteer 
CUSTODIAL STAFF (specify full or part-time) 1 Full time 

 
 

IV. FACILITIES 
 

SANCTUARY Yes NUMBER OF CLASSROOMS 12 
CHAPEL No ART ROOM 0 
LIBRARY Yes MUSIC ROOM 0 
SOCIAL HALL / AUDITORIUM Yes YOUTH LOUNGE 0 
SANCTUARY / SOCIAL HALL COMBINATION No TEACHER RESOURCE CENTER 0 
  EDUCATOR’S OFFICE Yes 
  COMPUTER ROOM 0 
  STUDENT LEARNING CENTER 0 

OTHER (SPECIFY) Reception area, Conference room and two other offices 

IS THE EARLY CHILDHOOD FACILITY SHARED WITH RELIGIOUS SCHOOL ? 
They are both housed in the 
Education Building along w the library. 

 

AGE of BUILDINGS: SANCTUARY  SCHOOL  OFFICE AREA  

   Built 1963, renovated 1989.        Built 1989     Built 1963 
  

If there is a satellite facility, please describe it. Include size, distance from main facility, age, days/hours spent on that site, etc. 
NA 

 
 

V. CONGREGATIONAL IDENTITY 
The Congregation / Institution was founded in  1931 and became a  member of the URJ (UAHC) in 1955 
The Shabbat prayer book used is Mishkan T’filah 
The High Holy Day machzor used is Mishkan Hanefesh 
Has the Religious School received ARJE Accreditation ? No If yes, in what year ?  
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What are the three primary goals of your congregation/institution? 
Our Mission Statement: Temple Beth Israel is a welcoming, inclusive Jewish community, creating lives of meaning and striving to 
bring healing to the world. 
Primary Goals: Maintain and enhance the quality of Jewish life in the region. 

Provide opportunities for lifelong Jewish study, Jewish observance, and acts of loving kindness through the lens of 
Reform Judaism. 

            Sustain our connection to Israel and Jews throughout the world.  
What are the congregation’s/institution’s strengths? 

1. Built upon a solid foundation, clergy and lay leadership welcome new ideas and innovations; 
2. Ethnic, racial, and economic diversity encourages a community of acceptance and kindness. 
3. A strong and vibrant clergy works well with our Board of Trustees.  
4. A strong, stable congregation provides very active lay leaders.  

 
What are the strengths of your educational program? 

1. Tradition and innovation – we started using Shalom Learning this year and will be adding to it in the future. 
2. Vibrant support from committees and parents. 
3. Consistent involvement of Clergy. 
4. A successful Jewish preschool with a long history.  

 
What three qualities in your Educator are most important to the congregation/institution? 

1. Solid experience in Jewish education and early childhood. 
2. Good communication skills especially with parents. 
3. A grounding in Reform Judaism. 

 
The three most important priorities of the congregation/institution’s Educator should be: 

1. Understanding our community. 
2. Hiring and training the best possible staff. 
3. Assessing the curriculum. 

 
The single most important thing an Educator needs to know about the congregation/institution is: 
We will have been through four Beit Sefer directors in recent years and are in need of leadership and stability.  

 
The three most important issues facing the congregation/institution in the next five years will be: 

1. Preparing for a change in Clergy. 
2. Growth in membership and school enrollment. 
3. Capital improvements. 

 
 

VI.  INCUMBENT EDUCATOR 
 

Has the current educator been informed that the congregation / institution is in placement ? Yes 
On what date will the current educator relinquish his/her position ? Mid-May 

 
  

VII. COMMUNITY ATTRACTIONS 
General population of location The Greater Pomona valley 

is @ 200, 000. Claremont is 
@ 36,000; Upland is 
@76,000; Pomona is 
@152,000. Other local cities 
are also @ 30,000. 

Total Jewish population Precise numbers 
unknown. Overall, Jews 
make up 3% of CA 
population = 1,200,000. 
However, being forty 
miles from LA and 25 
miles from Pasadena, we 
are not in a significantly 
Jewish area. 

JEWISH INSTITUTIONS IN AREA  
JCC None close by 
Federation Jewish Federation of the Greater San Gabriel and Pomona Valleys 
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Jewish Family Service None close by 
Central Jewish Education Agency NA 
Jewish Day School (which grades) ? None close by 

Other 
 

Majority of members’ children 
attend public school, private school, 
or Jewish day school ? 

Majority attend public schools. 

Colleges, universities 
and music 
conservatories in the 
area include 

Our synagogue is located very close to many colleges. The city of Claremont where many 
congregants live is famous for its excellent consortium of private colleges and universities called 
the Claremont Colleges. 
Pomona is home to Cal State Poly and other colleges and nearby La Verne has another private 
college. CA also has an outstanding network of community colleges that are also in the area. 

What cultural 
opportunities are 
available (e.g., 
symphony, opera, 
museum, theatre, 
sports, etc.) ? 

Because of proximity to university life, there are many opportunities for theater, lecture and 
classical music in our area as well as some excellent theater companies and orchestras. 
Pasadena, a thirty - minute drive, has additional live theater and music. A train ride away or an 
hour drive gets you to Los Angeles for a plethora of music, theater, and museums. 
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VIII. REMUNERATION 

INDICATE EITHER A SPECIFIC FIGURE OR A SPECIFIC RANGE.  The “Proposed Salary” section should read,  
for example, “$60,000-$70,000” or “the minimum salary base is $60,000” or “the maximum salary is $80,000.”  PLEASE DO 
NOT WRITE “negotiable”, or “open,” or “not yet determined” with no numbers included. Without this information, your 
position will not be included in the ARJE’s placement listings. It is also highly recommended that you NOT list 
remuneration as a “package.” 

PROPOSED SALARY or SALARY RANGE $68,000-$73,000 
Percentage of pension (RPB) in addition to salary (15% recommended)  Negotiable 
Length of original contract (two years recommended) Negotiable 

 
 
 
  
STANDARD BENEFITS FOR THE EDUCATOR, IN ADDITION TO SALARY 
Medical-Hospitalization Yes Moving Allowance TBD Books & Periodicals Yes Sabbatical TBD 

Major Medical Insurance Yes Professional Dues Yes Congregational 
Membership Yes Cell Phone No 

Dental Insurance Yes ARJE Conference Yes Religious School Tuition Yes Laptop Computer No 
Long Term Disability 
Insurance Yes URJ Biennial TBD Early Childhood Tuition Yes Israel Trips No 

  Regional URJ 
Gathering Yes     

Other (please specify)  

 
Social Security is required by Federal Law 

 

Is this position being listed with any other professional placement service ?    Yes 

If “YES” please indicate which one and the title by which it is being listed Director of Education for all; ECERJ, Jewish Jobs, 
JedLab Jobs, Jewish Staffing. 

 
In making this request to the ARJE PLACEMENT SERVICE, the congregation/institution agrees that it will 

  

A In keeping with the high ideals of Reform Judaism, not exclude a candidate from consideration based on age, gender, sexual 
orientation or marital status; 

B Keep the ARJE Placement Service informed of ALL interviews and their outcomes; 
C Reimburse all travel and related expenses for an Educator invited for an interview; 

D 

Arrange the terms of its contract and/or letter of agreement with its Educator-Designate following the principles of the 
document entitled GUIDELINE FOR EDUCATOR CONGREGATIONAL RELATIONSHIPS (“The Blue Book”), as adopted and 
recommended May 1988 by the Board of Trustees of the Union of American Hebrew Congregations, the Central Conference 
of American Rabbis, and the National Association of Temple Educators; 

E On acceptance of the contract and/or letter of intent by both the congregation/institution and the Educator-Designate, 
forward a copy of the contract and/or letter of agreement for the files of the Placement Service, ALL files being confidential. 

F NOTIFY THE ARJE PLACEMENT OFFICE OF THE NAME OF THE EDUCATOR-DESIGNATE WHEN THE SEARCH IS FINALIZED. 
 

 
Name of person completing this form and position in 
congregation / institution 

Laura Zuckerman, VP, Education and President-Elect 

Signature 
Laura Zuckerman (to act as signature) 
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CHAIRPERSON OF THE EDUCATOR SEARCH COMMITTEE 
NAME Joan Gerard, Laurie Borer, Co chairs POSITION Lay Leaders 

STREET ADDRESS 2131 N. Kelly Ave.   PO Box 1803 

CITY, STATE/PROVINCE, ZIP CODE/POSTAL ZONE Upland, CA 91784.       Rancho Cucamonga CA 91729 

TELEPHONE NUMBER  (909) 981-7014.    (909) 728-9249 FAX NA 

E-MAIL joansusangerard@gmail.com              peachborer@gmail.com 

Resumes of applicants should be sent to the following persons e-mail address(es) (please include more than one e-mail address): 

eddirectorsearch@tbipomona.org  

  
 
 

 
IF THE CONGREGATION/INSTITUTION HAS A MISSION STATEMENT,  

PLEASE ENCLOSE A COPY (See Goals of Synagogue Section) 

mailto:joansusangerard@gmail.com
mailto:peachborer@gmail.com
mailto:eddirectorsearch@tbipomona.org


Temple Beth Israel 
Pomona, Ca (So. CA, located 40 miles inland from L.A. 27 miles from Pasadena and adjacent to 
the college town of Claremont) 

 

Director of Education 

Position Description:  

Full Time: (weekends and evening work required); onsite on the Temple Beth Israel campus 
Salary:  $68,000 - $73,000 + benefits 
Education Requirement: Bachelor’s Degree in Education, Jewish Education, Early Childhood 
Education or related fields, Master’s preferred 
This position requires an Early Childhood Education Site Supervisor qualification 
Reports to: Vice President, Education and the Rabbi 
 
The Director of Education (DE)will be responsible for all aspects of education within the Temple 
from the Preschool through the Beit Sefer up to and including Adult Education.  The DE will 
foster the idea of life-long learning and will create an atmosphere supporting the importance of 
Jewish education.  The DE will be responsible for curriculum, staffing, budgeting and 
administration.  The DE will be supported by a lead teacher in the Preschool and a curriculum 
coordinator in the Beit Sefer, as well as an Education Office Manager.  The DE will work 
collaboratively with the Preschool Committee, the Beit Sefer Committee, the Adult Education 
Committee, the VP Education, the Rabbi and the Cantor.  This position is a member of the 
Temple’s Senior Staff participating in the overall operation of the Temple. 
 
Responsibilities: 

• Hiring, training and supervising all school staff, madrichim and student aides 
• Curriculum and program implementation for both schools 
• Budget preparation and adherence to Board of Trustees approved budget 
• Health and safety of all participants in school operations 
• Facilitate fundraising programs and projects in support of education programs 
• Operate Preschool within legal requirements of the State of California and NAEYC 

standards 
• Maintaining and expanding enrollment and scope for both schools 
• Coordination of the three parts of the Education Department, including facilitating the 

transition from preschool to Beit Sefer and linking the upper grades in Beit Sefer to the 
Adult Education program 

 
Personal Characteristics: 

• Required Early Childhood Education coursework and licensing, and experience to run a 
preschool program combined with knowledge of Judaism and commitment to Jewish 
education  

• Experience in supervising paid staff and volunteers 
• Strong oral and written skills 
• Computer competence including G-Suite, Microsoft Office Suite, social media, etc. 
• Strong decision-making skills and conflict resolution ability 
• Minimum of five years experience with increasing responsibility 
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